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1. [bookmark: _Toc142840367]Introduction 

Here is what Turnitin is all about, 

Turnitin is primarily an educational tool to help students recognize and avoid plagiarism. Plagiarism is providing someone else’s work, statements, documents, reports, assignments, presentations, etc. as your own without including proper referencing.  Turnitin is not just about monitoring academic ethics in academic reporting, but also about teaching you how to properly cite and give credit to your sources.

2. [bookmark: _Toc142840368]Guidelines to Follow

[bookmark: _Toc142840369]2.1. How will you be benefited by starting Early? 

It will help you to avoid any technical delays and match uploading time of your assignment report to Turnitin. Especially during peak periods when many students are submitting their assignments, allow yourself plenty of time before your deadline to submit your work.

[bookmark: _Toc142840370]2.2. Recommended to upload drafts before final submission.

If your Lecturer allows multiple submissions, use this feature to submit preliminary drafts. This can give you an insight into parts of your assignment report that might be considered plagiarized, allowing you to correct any unintentional overlap. The report will provide you with the percentage of plagiarized work, sources you have not referred to etc. which will help you to enhance the quality of your report by taking actions to avoid a higher rate of plagiarism on each draft or section.

[bookmark: _Toc142840371]2.3. Originality of Your Work & Similarity Report 

After you upload your assignment report, Turnitin generates an 'Originality Report'. This shows how much of your assignment report matches other sources. A high similarity score does not necessarily mean you've plagiarized, but it is an indication that you should review those sections carefully and provide proper referencing.

[bookmark: _Toc142840372]2.4. Color-Coding for Review Matches

The color-coded and numbered highlights in your assignment report show which parts match external sources. This will further allow you to Click on each highlighted section to view the source. Remember, even if you’ve paraphrased or summarized, you must provide appropriate citations and intext referencing.

2.5. [bookmark: _Toc142840373]Why Quotations are Important? 

Ensure that any direct statement, work or quotations taken from other sources are given in quotation marks and are properly cited. This helps distinguish your own words from those of your sources.

2.6. [bookmark: _Toc142840374]How to Paraphrase? 

Simply changing a few words from an original source is not sufficient. If you’re referencing someone else’s ideas, even if you’re putting them in your own words, you must cite the source and avoid changing the original meaning of the idea. More information about the Paraphrasing, in-text citation, quotations, referencing & bibliography can be found in the assignment guidance document.

2.7. [bookmark: _Toc142840375]How the Inclusion of Bibliography/Works Cited will Further Enhance the Quality of Your Work?

Make sure you include a comprehensive list of all the sources you’ve referred to. Turnitin can pick up on sources that you've referenced but not cited and it will cause in detecting your work to be highly plagiarized with a higher percentage. Therefore, it's essential to ensure that every source has been appropriately acknowledged. Please follow the referencing style provided in the assessment brief/guideline to you by the Maldives Business School.

2.8. [bookmark: _Toc142840376]Accepted File Submission Format 

Check the assessment brief/ research guideline provided to you by the Maldives Business School and follow the format of submission accordingly. Commonly accepted formats include Word (.doc/.docx) & PDF among others. PowerPoint presentations are required to be submitted in .ppt/.pptx format only.
2.9. [bookmark: _Toc142840377]Submission of the Save Confirmation

After submitting your work, you will receive a digital receipt from Turnitin. Save the digital receipt that Turnitin provides as this serves as proof that you have submitted your work. You are required to submit the final assignment report/research report along with the Turnitin report as proof of confirmation for the originality of your work. The content similarity percentage of the complete report will be evaluated by the Maldives Business School according to the table given below. 

	Similarity Percentage
	Marking Scale

	0%-15%
	No Penalty

	16%-25%
	10% deduction of marks

	26%-35%
	20% deduction of marks

	Above 35%
	Assignment Rejected



2.10. [bookmark: _Toc142840378]Be Careful of Multiple Submissions

If you’re submitting a draft and then a final version of the same assignment report, or if you’re re-using an assignment report for a different class, inform your lecturer. Turnitin might flag it as self-plagiarism.

2.11. [bookmark: _Toc142840379]Privacy & Confidentiality of Your Work

Your work is stored securely in the Turnitin database. This is so it can be compared with future submissions to prevent plagiarism. If you have concerns about your intellectual property, discuss them with your Lecturer.

2.12. [bookmark: _Toc142840380]Feel Free to Ask for Help

If you're unsure about any aspect of your assignment report, from whether you've cited a source correctly to how to interpret your Turnitin results, ask your Lecturer for assistance.
2.13. [bookmark: _Toc142840381]Academic Integrity

Lastly, remember that Turnitin is a tool that promotes academic integrity. Being honest in your academic work prepares you for professional integrity in the future. Approach your assignments with a commitment to authenticity.

2.14. [bookmark: _Toc142840382]Proof Reading

Before the submission of your final report, it is also recommended to obtain the service of a proof reader to ensure that the quality of writing is proper and free of spellings or grammatical errors. 
By adhering to these guidelines and ensuring your work is original and properly cited, you'll be able to use Turnitin as a valuable learning tool, rather than a source of anxiety. All the best for a quality work as you embark in a journey to enhance knowledge and professionalism.
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